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VIDEO-CONFERENCE CHECKLIST
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T

G A Z E

M Y  W E B C A M  I S  P O S I T I O N E D  A T  E Y E

L E V E L .

M Y  V I D E O  W I N D O W  I S  P O S I T I O N E D  O N  S C R E E N

N E A R  M Y  W E B C A M .

I  A M  P O S I T I O N E D  T O  L O O K  I N T O  T H E  C A M E R A

E A S I L Y .

C
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G A R B  &  G R O O M I N G

I  A M  D R E S S E D  A T  T H E  R I G H T  L E V E L  O F

F O R M A L I T Y .

N O  B U S Y  O R  D I S T R A C T I N G  P A T T E R N S  O N

L A R G E  I T E M S .

C L O T H E S  P R O V I D E  C O N T R A S T  W I T H

B A C K G R O U N D .

T H E R E ' S  N O T H I N G  I N  M Y  T E E T H .

C L O T H I N G  A N D  H A I R  A R E  N E A T  ( N O T  R U F F L E D

O R  R O U G H ) .

N O  V I S I B L E  S T A I N S O N  F A C E  O R  C L O T H I N G .

M Y  B A C K G R O U N D  I S  I N T E N T I O N A L  ( F R E E  O F

D I S T R A C T I O N S  &  C L U T T E R ) .
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C
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G E A R

M Y  R O O M  I S  W E L L  L I T .

I  A M  F A C I N G  T H E  L A R G E S T  L I G H T  S O U R C E  N O T

B A C K I N G  I T .

M Y  M I C  I S  P L A C E D  C L O S E  E N O U G H  T O  M Y

M O U T H  T O  R E D U C E  B A C K G R O U N D  N O I S E .

S O U N D  A N D  V I D E O  T E S T  U S I N G  W E B

C O N F E R E N C E  S O F T W A R E  D O N E .

C
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G E S T U R E S

I  A M  F R A M E D  S O  T H A T  M Y  G E S T U R E S

A R E  V I S I B L E

I  R E M E M B E R  N O T  T O  M O V E  T O O  F A S T  W I T H  M Y

G E S T U R E S  O R  T O  O V E R - G E S T I C U L A T E

I  R E M E M B E R  T O  L I M I T  F I D G E T I N G

I  R E M E M B E R  T O  U S E  M Y  F A C I A L  E X P R E S S I O N S

P U R P O S E F U L L Y

Want more detail? Read the full article—5 Video-conferencing Mistakes That are

Making You Look Clueless (and how to fix them)—for free

(anthonysanni.com/blog/video-call-mistakes)
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